Contents

PART I : ACCOUNTANCY AND AUDITING

1. Introduction to Accounting 1.1 to 1.20
2. Capital and Revenue Expenditures and Receipts 2.1 to 2.12
3. Accounting Standards 3.1 to 3.26
4. The Accounting Process 4.1 to 4.33
5. Final Accounts (Sole Proprietors and Partnership Firms) 5.1 to 5.36
6. Final Accounts of Non-Profit Organisation 6.1 to 6.21
7. Partnership Accounts 7.1 to 7.58
8. Company Accounts—Shares and Debentures 8.1 to 8.56
9. Final Accounts of Joint Stocks Companies 9.1 to 9.15
10. Analysis and Interpretation of Financial Statements 10.1 to 10.70
11. Statement of Sources and Application of Funds 11.1 to 11.56
12. Cash Flow Statement 12.1 to 12.30
13. Auditing 13.1 to 13.45
PART II : BUSINESS ORGANISATION, MANAGEMENT AND COMPANY LAW

14. Meaning, Scope and Objective of Business 14.1 to 14.8
15. Forms of Business Organisation 15.1 to 15.21
16. Business Finance 16.1 to 16.15
17. Capital and Money Markets 17.1 to 17.28
18. Business Combinations and Rationalisation 18.1 to 18.26
19. Foreign Trade 19.1 to 19.12
20. Insurance 20.1 to 20.14
21. Principles and Functions of Management 21.1 to 21.45
22. Office Management 22.1 to 22.25
23. Company Law and Secretarial Practice 23.1 to 23.52
Appendix I - Miscellaneous Objective Type Questions ito xv

Appendix II - Model test paper (Based on C. S. Question Paper of Previous Years) xvi to xliv



